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1. OO01mue MoJI0KeHHU

1.1. JlanHOE MoJ0XeHue pazpaboTaHO B COOTBETCTBUU C ['pa’kIaHCKUM KOJIEKCOM
P®, ®enepanbubiM 3akoHOM Ne 273-03 ot 29.12.2012 r. «O6 obpazoBaHuu B
Poccuiickoit @eneparuny», OeaepanbHbiM 3aKk0HOM Poccuiickoit deaeparun Ne78-
@3 «O 6ubnuoreunom aene» ot 29.12.1994 r., ®enepanbubiM 3akoHOM Ne 114-D3
«O TMpPOTHUBOAECUCTBUM DKCTPEMHUCTCKON nesrenbHocTd ot 25.07.2002 1. (c
n3meHeHusiMu oT 31.12.2014 r. Ne 505-D3), @enepanbubiM 3akoHOM Ne 436-D3 ot
29.12.2010 r. (¢ wm3menenmsiMu oT 29.06.2015 r.) «O 3ammure naeTeld OT
nHpopMaIy, NPUYUHAIONIMNA Bped UX 3J0POBbIO U pa3BUTHIO», DenepanbHbIM
3ak0HOM OT 24.07.1998 r. Ne 124-®3 «O06 OCHOBHBIX TapaHTHUAX IpPaB peOCHKa B
Poccuiickoit dexnepaiuu», B cooTBeTcTBUU ¢ TpeboBanusmu OI'OC nHayanbHOTO
obmero ooOpazoBanuss Ne 373 or 06.10.2009r., Konuenuuum gyXOBHO-
HPAaBCTBEHHOI'O0 PAa3BUTUS M BOCHUTaHUSA JIMYHOCTH TpaxkaaHuHa Poccuw,
cootBeTcTBHM ¢ YcTtaBoM 'BOY COIII c. Craporanskuno Canllun 2.4.2.282-10, ¢
Y4ETOM MHEHHUS Y IPABJISIONIET0 COBETA MIKOJIbI (IIPOTOKOI OT r.).
1.2. bubnuoreka sBhsieTcs  CTPYKTypHbIM — moapaznenenrem ['BOY  COII
c.CTtaporanbkKMHO, Y4acTBYIOIIMM B y4e€OHO-BOCIIMTATEILHOM MPOLIECCE B IEIISAX
oOecrieueHusi TpaBa y4YaCTHUKOB OOpa30oBaTEIBHOTO Mpollecca Ha OecruiaTHOe
MOJIb30BaHUE  OMOIMOTEYHO-UH(POPMAIMOHHBIMH  pecypcamu.  bubnnoreka
JOoCTynmHa U OeciylaTHa JJIsg YUTaTelleld: ydalluxcs, Y4YUTeNe u Apyrux
paOOTHUKOB IIKOJIBI. Y IOBJICTBOPSIET 3alpOChl POAUTENICH Ha JUTEpaTypy U
uHpopMaIIMI0O MO TMeJaroruke W OOpa3oBaHUIO C YYETOM HMEIOLIUXCS
BO3MOXXHOCTEH. Opranuzaius OOCTY>KUBaHUS YYaCTHHUKOB OOpa30BaTEIBLHOTO
npoI1iecca MPOU3BOJAUTCS B COOTBETCTBUU C MpaBUJIaMU TEXHHUKU 0€30MacHOCTH U
MPOTUBONOKAPHBIMH, CAHUTAPHO-TUTUCHUUYECKUMH TPEOOBAHUSIMU.
1.3.JleITeNbHOCT,  IIKONBHOW OMOTMOTEKHM OCHOBBIBACTCS HA  IPHUHITUIIAX
JIEMOKpaTUH, TyMaHHW3Ma, OOIIEIOCTYMHOCTH, MPUOPHUTETA OOIIECYETIOBEUSCKIX
[IEHHOCTEH, rPakIaHCTBEHHOCTH, CBOOOTHOTO Pa3BUTHUS JTUYHOCTH.

1.4. B cootBetrcTBUU ¢ DenepanbubiM 3akoHOM Ne 114-D3 «O nmpoTuBOAECICTBUM
AKCTPEMUCTCKOM niesiTenbHOCTH OT 25.07.2002 . (¢ u3menenusimu ot 31.12.2014 r.
Ne  505-®3) B OuOAMOTEKE 3ampenieHO0 PACcHpOCTPAHEHHE, MPOU3BOJICTBO,
XpaHEHUE U UCMOJIb30BAHUE JTUTEPATYPhl SKCTPEMUCTKON HAMPABICHHOCTH. 3aKOH
OTpeNeNseT JKCTPEMUCTCKHE  MaTepuayibl  Kak  MpeJHa3HAYeHHbIe  JUIs
OOHAapOJOBaHUSI JOKYMEHTHI, JMOO HUH(pOpMaIus Ha HHBIX HOCUTEISX,
MPU3BIBAIONINE K OCYHIECTBJICHUIO OKCTPEMHUCTCKOM  JESITENBHOCTH  JHOO
000CHOBBIBAIOIIME WJIM OMPABABIBAIOIINE HEOOXOIUMOCTh OCYIIECTBIICHHUS TaKOM
nearenbHoCTH. [Ipr 3TOM K SKCTPEMUCTCKON NESITEIbHOCTH 3aKOH OTHOCHT,




MOMUMO TPOYEro, «MAacCOBOE pACIPOCTPAHEHUE 3aBEIOMO IKCTPEMHUCTCKHUX
MaTepHaioB, a PABHO MX H3TOTOBJIEHHWE WM XpaHEHUE B IEJISIX MacCOBOTO
pacmpocTpaHeHus», a Takke (PUHAHCUPOBAHME M «HUHOE COJCUCTBUE» 3TUM
JEUCTBUSIM.

1.5. bubGnuorekapr (remaror-OuOIMOTEKApb) OCYIIECTBIACT €XKEKBAPTAILHO
AKCIIEPTU3Y MH(POPMAITMOHHON NPOAYKIIMU Haxo siecs B GoHae OUOIMOTEKH Ha
NpEeIMET HAJIWYUS SKCTPEMUCTCKMX MarepuainoB. [lo pesynbTaTam sKCIepTH3bI
COCTaBIsieT «AKT 00 okcreptuze OHOIMOTEYHOro (OHAA», PE3yNIbTaThI
aKcrepTussl pukcupyet B «KypHase mo uroram nmpoBepku OndinoTeuHoro ¢poxaa
Ha HaTM4Ke YKCTPEMUCTCKUX MaTtepuasioBy. [Ipu oOHapyXEHHH IKCTPEMUCTCKUX
MaTepHayioB ciieayer TpedoBanusM MHCTpykius mo padore Oubmmorekun ['bOY
COIII c. CraporanbKMHO C W3IAHMSIMU, BKIFOUEHHBIMU B «DenepanbHblil CIIMCOK
HKCTPEMUCTCKUX MatepuaioBy. PerymspHo gononHseT CHUCOK 3KCTPEMHUCTCKHX
MaTepuasoB, OMyOJMKOBAaHHBIX Ha BeO-caiite MuHuctepctBa toctuiuu PO mo
Mepe oOHOBIeHHUs. EjkekBapTanbHO BecTH CBepKy C «KypHamoMm mpoBepok
nHpopmarmorHsix pecypcoB I'bBOY COIII ¢. CtaporaHbKHHO (OTBETCTBEHHBIN 3a
Benenne JKypHana megaror-OMOaMOTEKaph) IO  HCKIIOYEHHUIO  JIOCTyIa
oOyuyaroluxcs K caiiTaMm 3KCTPEMUCTKOIN HalpaBI€HHOCTH U UHBIM pecypcaM CETH
WHTEepHET, HE COBMECTUMBIM C 00Pa30BaTEIbHBIM ITPOLIECCOM.

1.6. B cootBercTBUU ¢ (QenepanbHbIM 3akoHOM OT 29.12.2010r. Ne 436-D3 (c
n3MeHeHussMu 0T 29.06.2015 1. Ne 179-@3)) «O 3ammre nereid oT uHpopmanuwu,
NPUYUHSIONIEH Bpel WX 3[0POBBI0 M PA3BUTHIO M PA3BUTHION, (eaepaibHBIM
3akoHOM oOT 29.07.2013 Ne 135-®3 «O BHeceHMM H3MEHEHUM B CTaThlO 5
®denepanbHOro 3akona «O 3amure AeTeil oT nHoOpMauu, IPUYUHSIONIEH Bpe UX
3MI0POBBI0 W PA3BUTHIO» CO3JaHa MOCTOSHHO JEHCTBYIOLIAs KOMMCCHS TIO
Kiaccuukanmy  MHMOPMALMOHHOW MPOAYKIMHM, Haxozsumeics B  (ouae
Ooubnuorexkn. B 005S3aHHOCTM KOMHUCCHM BXOMST CIEAyIOUIUE OOS3aHHOCTH:
OtHecenne 00BEKTOB OMOMMOTEUHOTrO (OHAA, @ TAaKKE BHOBH IMOCTYyMArOUICH B
dbona OubMMoTekr MHPOPMAIMOHHOW MPOAYKIIMH, HE UMEIOIIEeH MapKUPOBKH, K
KareropusiMm HHGOPMAIMOHHOH TIpoyKiiun; OTHECEHHE 00BEKTOB OUOIHMOTEYHOTO
dboHma, a Takke BHOBb MOCTymaromieil B ¢GoHa OubimoTrekn HHPOPMAIMOHHOM
OpOAYKIMM K HMHQOPMAIMOHHOM MPONYKUMH, MMEIOIIEH 3HAYUTEIbHYIO
HCTOPUYECKYIO, XYAOKECTBEHHYIO U KYJbTYPHYIO LEHHOCTh W HE MOMJIekKAIIeH
kinaccudukanuu;, CoTpyaHuKaM OUOIMOTEKH Ha CTaauu TpuéMa u o0paboTKu
OCYUIECTBJISATh pa3MelleHUe 3HaKa MH(GOPMAIMOHHON MPOAYKLUHMH (MapKUPOBKE)
Ha 00bekTax OubiaMoTeyHoro (oHaa (KHUTH, JOKYMEHTHl BPEMEHHOIO XpaHEHUs,
DJIGKTPOHHBIE W ayJWOBU3YAJIbHBIE TOKYMEHTHI, MEPHOJUYECKHE HW3JaHus), a
TaKk)Ke B DJJCKTPOHHOM Karajore W TpH CO3JAaHMM TEYaTHBIX KapTodek; [lpum
NOCTYIJIEHUW  M3JaHUi, HWMEIIMUX KIaCCU(PUKALMIO OT  MPOU3BOJUTENS
(mocTaBIIMKA), COTPYAHUKH OUOIMOTEKH MPOCMATPHUBAIOT MOCTYHAIOIINE U3JaHUS
Ha MpeJIMET YTOUYHEHHUS U M3MEHEHHUS BO3pPAacCTHOW KilacCHU(PUKAIMK C YYETOM
COOTBETCTBUSI TEMAaTUKE, COJEPKAaHUI0O U XYAO0KECTBEHHOMY O(OPMIICHHIO,
buznyecKomMy, ICUXUIECKOMY, TyXOBHOMY U HPAaBCTBEHHOMY Pa3BUTHIO JCTEH.
1.7.1lopsimok TMOJIb30BaHHUS MCTOYHHUKAMH HH(POpPMAIMH, IE€PEUYeHb OCHOBHBIX
yCIyT U YCJOBHSI UX MpeAocTaBieHHs onpeaenstorcsa [lojgoxkeHnemM o MKOIbHON
oubmmoreke u  IlpaBuimamMu  TONB30BaHUS  IIKOJBHOM  OMOJIMOTEKOMH,
YTBEPKJIEHHBIMU AUPEKTOPOM ILKOJIBI.



1.8.Hacrosiiee mnosio)KeHHE ONpeaessieT ypOoBeHb Oa3uCHBIX TpeOOBaHMM K
OMOJIMOTEKE MYHMITUTIATLHOTO OOIKETHOTO 00I1e00pa30BaTEIbHOTO YUPEKICHHUSI

1.9.1lIxona HeceT OTBETCTBEHHOCTh 3a JOCTYITHOCTh M Ka4eCTBO OMOIMOTEUHO-
HH(POPMAITMOHHOTO 00CITYKUBaHUSI OMOIHMOTEKHU.

1.10. Opranuzanus oOCTy>KMBaHHS YYaCTHHUKOB 0Opa30BaTEILHOIO IMpoliecca
MPOU3BOAMUTCS B COOTBETCTBHM C TIpaBWJIAMU TEXHUKH O€30MaCHOCTH |
MIPOTHUBOIIOKAPHBIMHU, CAHUTAPHO-TUTHCHHYECKUMU TPEOOBAHUSIMH.

2. 3agaum OHOJIHOTEKH.

2.1. OO0ecrieueHne Yy4YacTHMKaM 00pa30BaTEIbHOTO IIpoliecca-00ydJarommmcs,
NEeAarorn4eckuM pabOTHHUKAM, POAMUTENSIM (MHBIM 3aKOHHBIM TMPEICTABUTEISIM)
oOyuaromuxcs (fajiee - MOJb30BATENAM) - JOCTyNa K HWH(OpPMALNU, 3HAHUSM,
UAesIM, KyJbTypHBIM IICHHOCTSIM TOCPEICTBOM HCIOJIB30BAaHUS OMOIMOTEYHO-
WHGOPMAIIMOHHBIX PECypCOB IIKOJBI Ha PAa3IWYHBIX HOCUTENSIX: OyMakHOM
(kHMXKHBIA ~ QoHA, (DOHA NEPUOAMYECKUX  HW3JAHMI); KOMMYHUKATHBHOM
(KOMITBIOTEPHBIE CETH) U UHBIX HOCUTEIISX;

2.2. BocnuraHue KyJbTYpHOIO U TPaKIAHCKOTO CAMOCO3HAHMS, MOMOIIb B
coLMaIn3auy 00y4aroIerocs, pa3BUTUU €ro TBOPUYECKOIro MOTEHIINANA,

2.3. ®opmupoBaHHE HABBIKOB HE3aBUCHMOIO OMOIMOTEYHOIO IOJIb30BATEIS:
oOyueHue MOUCKY, 0TOOPY U KPUTHUUECKOH OlleHKe HH(OpMalny;

2.4. CoBepIIEHCTBOBaHHE MPENOCTABISIEMbIX OHOIMOTEKONW YCIyr Ha OCHOBE
BHEJPEHUS HOBBIX MH(QOPMAIIMOHHBIX TEXHOJOTMM U  KOMIIBIOTEPU3ALUU
OuOIMOTeUHO-MH(GOPMAIIMOHHBIX  TIPOIeCCOB,  (opmupoBaHue  KOMQOPTHOM
OMOIMOTEUHOM CpeIbl.

2.5. 3Bammra gereit oT umHMOpPMANMU, TPUUYUHSIONIEH BpeA WX 37A0POBBIO H
pa3BUTHIO.

3. OcHoBHbIE PyHKUIMH.

s peanuzayuu ocHo8HbIX 3a0a4 bubIUOmMeEKA:

a) popmupyet pona 6uOINOTEUHO-MH(POPMAIIMOHHBIX PECYPCOB IIKOJIbI:

* KOMIUIEKTYET YHUBEPCAJIbHBIN (POH/T YUIEOHBIMH, XYy 10KECTBEHHBIMH, HAYYHBIMH,
CIIPABOYHBIMH, TEAArOTMYeCKUMU W HAYYHO-TIOMYJISPHBIMU JOKyMEHTaMHU Ha
TPaJAMIIMOHHBIX U HETPAJAUIIMOHHBIX HOCUTENSIX UHPOPMAIIUK;

* OpraHu3yeT M BEAET CIPaBOYHO-OMOIMOTpaduuecKkuil ammapar: AJIeKTPOHHBIH
KaTaJor;

0) oOecneunBaer WHGOPMUPOBAHUE TMOJIb30BaTeNIe 00 WHGOPMAIMOHHON
PO/ KIIHH;

B) ocymiectBiger  auddepeHnmpoBaHHOe  OMOIMOTEYHO-UH(DOPMALIMOHHOE
oOcy>KrBaHUE 00yYarOIINXCA:

* opraHusyer oO0ydeHHe HaBbIKAaM HE3aBHUCUMOTO OMOJIMOTEUHOIO MOJIh30BaTENs U
notpeburtenss wWHGOPMANMK, COACUCTBYET WHTETpAIlMM KOMIUIEKCA 3HAHHA,
YMEHUH U HaBBIKOB Pa0OThI C KHUTOM U MH(pOpMALIHEH;

* OKa3bIBaeT MH(POPMAIMOHHYIO MOJJICPKKY B PEIICHUU 3a7a4, BOZHUKAIOIIUX B
mpoliecce ux yueOHo, caMoo0pa3oBaTeIbHOM U IOCYTOBOM €SI TEIbHOCTH;



r) ocymectBiasier auddepeHupoanHoe  OMOIMOTEYHO-UH(DOPMALIMOHHOE
00CITy>KMBaHHE MeIarornyeckux pabOTHUKOB:

* BBIBISIET MHPOPMALMOHHBIE MOTPEOHOCTH U  YJIOBIETBOPSIET 3alpOCHI,
CBsI3aHHBIE C 00yYEeHUEM, BOCTUTAHUEM U 3/IOPOBbEM JIETEH;

* BBISIBJISICT MH(OPMAIIMOHHBIE TOTPEOHOCTH U YJIOBIETBOPSIET 3aMIPOCHl B 00J1aCTH
NeJaroruueckuX MHHOBAIMM U HOBBIX TEXHOJIOTH;

* CIIOCOOCTBYET IMPOBEICHUIO 3aHATHH MO (OPMUPOBAHUIO HHPOPMAIIMOHHON
KYJbTYPHI,

n) ocymecTtBisieT  auddepeHnupoBaHHOe  OMOIMOTEYHO-UH(DOPMAITMOHHOE
oOcyKMBaHUE poANTENeH (MHBIX 3aKOHHBIX MPEICTABUTEIIEH ) 00yJarOIIUXCS:

* YIOBIJIETBOPSIET 3ampoChl TOJb30BaTeNed ©  HMHPOPMUPYET O HOBBIX
MOCTYIUICHUSAX B OUOIHOTEKY;

* KOHCYJIbTUPYET 0 BOMPOCAM yUeOHBIX U3IaHUM JIsT 00yJarOIIHXCA.

€) obOecrneuynBaeT 3alUTy JeTed OT BPEOHOW Il UX 3J0POBbsl M Pa3BUTHS
uHpopMaIuu.

%K) OcCyIIecTBISET CBEPKY MOCTYMAIOIUX B OUOINOTEKY TOKYMEHTOB (Ha JHOOBIX
HocuTensax) ¢ DenepalibHBIM ~ CIIHCKOM  3alpelieHHBIX  MaTepuasoB
HKCTPEMUCTCKOIO cojepkaHus He pexe 1 pasza B monroxaa. [Iponenannas pabora
dbukcupyercs B «XKypnaie cBepku ¢ «DenepalibHbIM CIIUCKOM 3KCTPEMHCTCKUX
MatepuanoB». IIpu oOHapyK€HHH 3alpelIeHHBIX MAaTEPHATIOB 3KCTPEMHUCTCKOIO
COJIEp>)KaHUsI COCTABISETCA aKT C LEJbI0 HEJOMYUIEHUs MOoIagaHus uxX B (OHA
OTKpBITOro Joctymna. OTaen aBTOMaTU3aluu MIPOBOJUT PErYJSIpHO, HE pexke 1 pa3
B KBapTaJ, padoTy 1o OJOKUPOBAHUIO JIOCTYIA C KOMIBIOTEPOB, YCTAHOBJICHHBIX B
OubnuoTteke, K cailTaM M DBJIEKTPOHHBIM JOKYMEHTaM, BKJIIOYEHHBIM B
«DenepanbHbId CIUCOK SKCTPEMHUCTCKMX MAaTepUasoBy, MpOBEACHHas padoTa
¢ukcupyercs B Kypnaie cBepku. Ounbrpanus cetu MHTEpHET npeaocTaBiseTcs
npoBaniepom «Pocrenexkom».

4. Opranm3anus AesiTeJbHOCTH OMOJIHOTEKH.

4.1. IllxonpHasi OWOMMOTEKAa MO CBOEW CTPYKType IEIUTCS Ha aOOHEMEHT,
YUTAJIBHBIN 3aJ1, OT/IE] YICOHUKOB.

4.2. bubnnoreyHo-uHPOPMAIMOHHOE OOCTYKUBAHHUE OCYIIECTBIISIETCS HA OCHOBE
OuOMMOTEeUHO-MH(POPMAIIMOHHBIX PECYpCOB B COOTBETCTBUU C Y4YEOHBIM H
BOCIIUTATEIBHBIM TJIAHAMU IIKOJIBI, POTPAMMAaMH, MTPOCKTAMU U TIAHOM pabOThI
IIKOJLHON OMOJIMOTEKHU.

43. B nemsax oOecriedeHUsl MOJEpHU3AIMU  OUOIMOTEKH B  YCJIOBHUAX
nHpopMaTuzanuu o0pa3oBaHUsT U B TpejAeiax CpeACTB, IIKojJa o0ecrneunBaeT
OMOJIMOTEKY:

* TrapaHTUPOBAHHBIM  ()MHAHCUPOBAHMEM KOMIUIEKTOBAHHUS  OUOIMOTEYHO-
MH(OPMAIMOHHBIX PECYPCOB;

* HEOOXOIWMBIMH CIY)KEOHBIMH U TPOHW3BOACTBEHHBIMH IIOMCIICHHSIMH B
COOTBETCTBHUHM CO CTPYKTypol OHMOTMOTEKM W HOpPMAaTUBAMU TIO TEXHUKE
0€30MacHOCTH JKCIUTyaTalldd KOMIIBIOTEPOB (OTCYTCTBHUE BBICOKOW BIIAKHOCTH,
3aMbIJICHHOCTH ~ TIOMEIIEHUS,  KOPPO3MOHHO-aKTHUBHBIX  MPUMECEH WU
AJIEKTPONPOBOASAIIEH MBIJIM) U B COOTBETCTBUM C TosioxkeHusamMu CanlluH;



* COBpPEMEHHOH 3IJIEKTPOHHO-BBIUUCIUTENbHONW, TEIEKOMMYHUKAMOHHON |
KOIUPOBAJIbHO-MHOKHUTEIBHOW TEXHUKOW M HEOOXOJIMMBIMU MPOTPAMMHBIMU
POYKTaAMU;

* PpPEMOHTOM U CEpPBUCHBIM OOCIYy)XMBAaHUEM TEXHUKH U 000pYyIOBaHUS
OMOJINOTEKHU;

* OMOIMOTEYHOM TEXHUKON U KaHLEISIPCKUMHU MPUHAIJIC)KHOCTSIMU.

4.4, Illkonma co3maeT yCJIOBHS JUISI COXPAaHHOCTH amnmaparypbl, 00OpyIOBaHUS U
UMYIIECTBA OMOIHOTEKH.

4.5. OTBETCTBEHHOCTh 32 CHCTEMATHYHOCTh U KauyeCTBO KOMIUJIEKTOBAHUS
OCHOBHOro (¢oHna OuOIMOTEKH, KOMIUIEKTOBaHHWE ydeOHoro (¢oHIa B
COOTBETCTBHUH C (peAepaTbHBIMU NEPEUHIMH YICOHMKOB U yI€OHO-METOIUIECKHIX
W3JIaHUN, CO3/TaHNe HEOOXOMUMBIX YCIIOBUN JJISI NIESITEIILHOCTH OMOMOTEKH HECeT
JTUPEKTOP IIKOJIBI B COOTBETCTBUH C YCTABOM IITKOJTHI.

4.6. PexxuM paOOThl HIKOJIBHOW OMOJMOTEKU oOmpeesseTcs OubauoTekapemM B
COOTBETCTBHH C NMPABUIIAMU BHYTPEHHETO PACTIOPSAKA IIKOJIbI.

4.7. Koutponb 3a QouHgom OubOIuoTeKkn (MaTepuallaMd SKCTPEMHUCTCKOTO
XapakTepa), SJIEKTPOHHBIMH JOKYMEHTaMH, WHTEpHET-cailTaMu (JOCTynm K
KOTOPBIM BO3MOXKEH C KOMIIBIOTEPOB, YCTAaHOBJEHHBIX B OHOIMOTEKE) U
HNuTepHeT-pecypcaM  OCYIIECTBIISIET WHXKEHEpHas Ciyx0a IKOJbl (JOCTyI
3a0JIOKUPOBAH (PUIBTPOM).

4.8. OcCymecTBIsSETCA CHCTEMAaTHUYeCKoe WH(POPMUpPOBAHUE YHTATEICH O
NEeATETLHOCTH OMOMOTEKH, B TOM YHCJIC Yepe3 IIIKOJIBHBIN CalT.

5. YnpapieHnue, TaThl

5.1. YnpaBieHue WKOIbHON OMOIMOTEKOM OCYIIECTBISETCS B COOTBETCTBUH C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanniv U Y CTaBOM IIKOJIBI.

5.2. OObmee pyKOBOJICTBO ACSITEIBHOCTHIO MIKOJBLHON OMOIMOTEKH OCYIICCTBIISICT
JTUPEKTOP IIKOJBI.

5.3. PyKoBOJCTBO MIKOJBHON OMOJMOTEKON OCYIIECTBIAET OHOTUOTEKAPD,
KOTOpBI HECeT OTBETCTBEHHOCTb B TPEJENax CBOEM KOMIIETEHUUH Nepes
OOIIIECTBOM U JTUPEKTOPOM MIKOJBI, OOYYArOUUMHUCA, UX POIUTEISIMHU (MHBIMU
3aKOHHBIMU TIPEACTABUTEIISIMU) 32 OPTaHU3AIUI0O U PE3yJbTaThl JESITEIbHOCTH
IIKOJIbHOW OMOTMOTEKH B COOTBETCTBUU C (YHKIMOHATBHBIMU OOS3aHHOCTSIMU,
MPETYCMOTPEHHBIMU KBATU(UKAIIMOHHBIMU TPEOOBAHUSIMHU, TPYIOBBIM JOTOBOPOM
¥ YCTaBOM IIIKOJIBI.

5.4. bubnuorekapb pa3pabaThiBa€T W NPEACTABISET AUPEKTOPY MIKOJbI Ha
YTBEPKACHHUE CICTYIONINE JOKYMEHTHI:

a) MOJIOKEHNEe 0 OMOJIMOTEKe, IPaBUJIa MOJIL30BaHUS OUOIMOTEKOM;

0) MJIaHOBO-OTYETHYIO IOKYMEHTAIUIO.

5.5. TlopsioK KOMIUIEKTOBAHMS IITaTa MIKOJILHON OMOJIMOTEKH PErJIaMEHTUPYETCS
YCTaBOM IITKOJIBI.

5.6. B mensx oOecrieuenuss auddepeHnpoBaHHON  pabOThl  MIKOJIBHOM
OMOAMOTEKH MOTYT BBOAMTHCA JOJDKHOCTH:  3aBEAYIONIMM  OMOIMOTEKOH,
OoubIuoTeKaph, MeAaror-0uOJIMOTEKAPS.



5.7. TpynoBble OTHOIIEHUS PAOOTHUKOB IIKOJBHOM OWOJIMOTEKH U CpeIHEH
IIKOJIBI TPYAOBBIM JOTOBOPOM, YCJIOBHSI KOTOPOTO HE JOJKHBI MPOTUBOPEUYHTH
3aKOHOAATeNbCTBY Poccuiickont Denepaunu o TpyAe.

5.8. llITaT OuOIMOTEKH U pa3Mepbl OILIATHI TPYyAa, BKIOUAs JOIJIaThl U HAJ0aBKH
K JOJDKHOCTHBIM OKJIaJlaM, YCTQHABIIMBAIOTCS B COOTBETCTBUU C ACHCTBYIOIIUMU
HOPMATUBHBIMU TMPABOBBIMU JIOKYMEHTAMU C Y4YE€TOM OOBEMOB U CIOXKHOCTH
pabor.

5.9.PaboTHukn OMOIMOTEKH JOJHKHBI PacrojiaraTh CBEJCHUSIMHU O 3alpeIIeHHBIX
KHUTAaX M WUHOM NEYaTHOW MPOIYKIMHU, T.€. UMETh T'OCYJapCTBEHHBIN NEPEUYECHb
(CIMCOK) 3KCTPEMHUCTCKOM JIUTEPATYPHI.

6. IIpaBa, 00513aHHOCTH M OTBETCTBEHHOCTb.

Pabomnuku wikonvHou bubnuomexu umerom npaso:

a)  CaMOCTOSITENIbHO BBIOMpPATH (POPMBI, CpeacTBa U METOAbl OUOJIMOTEUHO-
MH()OPMAIIMOHHOTO  OOCIYKMBaHHUS 0O0pa30BaTENbHOTO M  BOCIHUTATEIBLHOIO
MIPOIIECCOB B COOTBETCTBUU C LEISIMU U 33]]a4aMU, YKa3aHHBIMU B yCTaBE IIKOJIBI U
MOJIOKEHUH O IKOJIBHOU OMOJINOTEKE;

0) NpPOBOAWTH B YCTAHOBJICHHOM MOpsAKe (haKyJIbTaTUBHbBIC 3aHATHS, YPOKH U
KPY)XXKH  OuOIuoTeuHo-OubIuorpadmyeckux 3HaHUW U UHGOPMAIIMOHHON
KYJbTYPBHI,

B) PEKOMEHJIOBATh UCTOYHUKU KOMILJIEKTOBaHUSI HHPOPMAIIMOHHBIX PECYPCOB;
I) W3BIMAaTh W PEATM30BBIBATH JOKYMEHTHI W3 (OHIOB B COOTBETCTBUU C
MHCTPYKIMEHN N0 y4eTy OMbamoTedHoro Gpoua;

) ONpEeIensiTh B COOTBETCTBUM C TIpaBWJIAMHU TIOJb30BAaHUS IITKOJBHOU
OMOINOTEKOM, YTBEPKIECHHBIMH JTUPEKTOPOM IIKOJBI, M IO COTJACOBAHUIO C
POIUTEIHLCKAM KOMHUTETOM HWJIM TIOMEYUTEIIBCKUM COBETOM BHABI M Pa3Mephl
KOMIIEHCAllUU yiiepoa, HAaHECEHHOTO MOJb30BaTEIsIMU OUOTUOTEKH;

€) BHOCHUTH IPEIJIOKECHUS TUPEKTOPY IIKOJBI TI0O COBEPIICHCTBOBAHUIO OILIATHI
TpyJa, B TOM YHCJIe HaJA0aBOK, JOIUIAT U MIPEMUPOBAHKS PAOOTHUKOB OMOJIMOTEKU
3a JIOMOJIHUTENIbHYI0 pal0OoTy, HE BXOJAIIYI0 B KPYTI OCHOBHBIX OOSI3aHHOCTEH
pabOTHUKOB OMOJIMOTEKH, MO KOMIICHCAIIMOHHBIM MEPOIPUSITHSIM, CBS3aHHBIM C
BpEAHBIMH YCJIOBHUSMHU TpyAa (OuOnMOTEeYHAs TbUIb, MPEBBINICHHE HOPMAaTHBA
paboThI HA KOMIIBIOTEPE);

) HUMEThb €XETOJHBIA OTIYCK B COOTBETCTBUU C JIOKAJIBHBIMA HOPMATHBHBIMU
aKTaMU;

3) OBbITh MPEACTABICHHBIMU K Pa3JIMYHBIM (OpMaM MOOIIPEHUs, Harpajgam M
3HAKaM OTJIMYHS, TIPETyCMOTPEHHBIM JIJIT paOOTHUKOB 00pa30BaHUs U KYJIbTYPHI,
M) y4acTBOBaTh B COOTBETCTBUU C 3aKOHOJaTeIhCTBOM Poccuiickoii deneparuu
B paboTe OMOJMOTEUHBIX aCCOLMAIIUN U COFO30B.

Pabomnuxu 6ubnuomex 0os3amwi:

a) o0ecmeYuTh MOJB30BATENSIM BO3MOXKHOCTH PabOTHI ¢ HH(POPMAITMOHHBIMH
pecypcaMu OUOIMOTEKH;

0) wuHpOpMHpPOBATH TOJIB30BATEIICH O BHJAX IMPEIOCTABISIEMBIX OHOIHMOTEKOM
YCIIyT;

B) 00ecrneyuTh HAyYHYIO0 OpraHu3anuio (POHI0B U KaTaJlOTOB;



r) ¢opmupoBath GOHABI B COOTBETCTBUHU C YTBEPXKACHHBIMU (heaepaibHbIMU
NEepeyHs MU y4yeOHBIX M3AaHHUM, 00pa30oBaTEIbHBIMU MPOrpPaMMaMHu IIKOJbI,
UHTEpecaMH, NOTPEOHOCTSIMU U 3alpocaMy BCEX MEPEYUCICHHBIX BbIIIE
KaTeropui mojb30BaTele;

J)  COBEPIICHCTBOBaTh HMH(POpMaIIMOHHO-OMOIOrpaduyeckoe U OUOIUOTEUHOE
oOCJTy>KMBaHHE MOJIb30BaTENCH;

e) oOecrneynBaTh COXPAHHOCTb HCIOJb30BAaHUS HOCUTENCH HHPOpMAIUH, HX
CHCTEMAaTH3alNIO, Pa3MEIICHUE U XPaHEHHE,

k) o00ecrmeunBaTh peuUM PabOTHI MKOJILHOW OMOIHOTEKH;

3)  OTYMUTHIBATHCS B YCTAHOBJIEHHOM IOPSJIKE MEpel AUPEKTOPOM IIKOJIBL;

M) TIOBBIIIATH KBATU(DUKAIIHIIO;

K) Oubmmnortekaph (memaror-6MOIMOTEKaph) €XKEKBApPTAIbHO MPOBOIUT CBEPKY
uMeronmxcs B QoHgax OHOIMOTEKH JOKYMEHTOB ¢ DenepalbHBIM CIHUCKOM
HKCTPEMHUCTCKUX MAaTEepUajoB, H3bIMAET HMX U3 000poTa OMOIMOTEKH, BEAET
KypHas cBepok ¢oHaa O6ubnnorexku ¢ denepajbHbIM CIHCKOM 3KCTPEMHCTCKHX
MaTepHasoB.

7. IlpaBa u 00SI3aHHOCTH MOJIb30BaTe el OUOIMOTEKH

llonvzo6amenu oubIUOMEKU UMEIOM NPABO.

a) TMoJydaTh TOJHYKH HWHPOpPMAIMIO O cocTaBe OubmuoreyHoro (oHxa,
UH(GOPMAIIMOHHBIX PECypcax U MPe0CTaBIIEMBIX OUOIMOTEKON yCIIyTax;

0) MOJB30BaTHCS CHPABOYHO-OUOIMOTrpaUUECKUM armnapaToM OUOINOTEKH;

B) TMOJyYaTh KOHCYJIHTAIMOHHYIO TIOMOIIb B IMOHWCKE W BBHIOOpPE HCTOYHHKOB
uH(popmanuu;

I) T0Jy4aTb BO BPEMEHHOE IOJIb30BaHUE HAa A0OHEMEHTE U B YMTAIBHOM 3ajie
NeYaTHbIE U3/1aHUA U IPYTUEe UICTOYHUKU UHPOpMAIIHH;

1) TMPOAJEBaTh CPOK MOJb30BaHUS JOKYMEHTaMH;

€) TmojydaTb  TEeMaTH4YecKHe, dakrorpaduueckue, YTOUHSIIOIIUE U
oubnuorpaduyeckue crpaBku Ha OCHOBE (hoHIa OUOITMOTEKH;

) Y4acTBOBATb B MEPOIPHUATHIX, IPOBOJAUMBIX OMOINOTEKOM;

3)  oOpamarbcs i pa3peieHuss KOHQIUKTHON CUTYallMK K TUPEKTOPY HIKOJIBI.

Tlonvzo6amenu wikoabHOU OUOTUOMEKU 00A3aHbL:

a) coOJoaaTh MpaBUiia MOJL30BAHUS IIKOJbHOU OUOINOTEKOM;

0) OepexHO OTHOCUTHCS K MPOU3BENCHUSIM Te4aTH (HE BBIPHIBATh, HE 3arudaTh
CTpaHMII, HE JIeJIaTh B KHUTAX MOAYCPKUBAHUS, IIOMETKH), HHBIM JOKYMEHTaM Ha
Pa3IMYHBIX HOCHUTEIISIX, 000PYA0BaHUIO, MHBEHTAPIO;

B) TOIJEPKHBATh TOPSAIOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JIOCTYTIC
OMOMMOTEKH, PACTIOIOKEHUS KAPTOUYEK B KaTAJIOTaXx U KapTOTEKax;

r) TIOJIb30BaThCS IIEHHBIMH M  CIPAaBOYHBIMU JIOKYMEHTaMH TOJIbKO B
ITOMEIIEHUN OMOIMOTEKH;

n) yOemuThcs MpU TMONYYCHUH JOKYMEHTOB B OTCYTCTBUU Je(EKTOB, a IMpH
oOHapykeHun TnpouHpopmupoBath 00 3ITOM  paOOTHHMKA  OUOIMOTEKH.
OTBETCTBEHHOCTh 32 OOHAPY)KEHHBbIE JEPEKTHI B CAaBA€MbIX JTOKYMEHTaxX HECET
TIOCJICTHUH TT0JIb30BATEb;

€) BO3BpallaTh JOKYMEHTHI B IIKOJHHYIO OMOTHMOTEKY B yCTAaHOBJICHHBIE CPOKH;



) 3aMEHSTh JOKYMEHTHI IIKOJbHOW OMOTMOTEKM B Cllydae WX YTPaThl WIH
MOpYH UM PABHOIICHHBIMH;

3) M) MOJIHOCTBIO PACCUUTATHCS C MIKOJBbHOW OMOIMOTEKOM IO HCTEYCHUH CPOKa
oOy4eHus WK pabOThI B IIKOJIE.

Tlops0ok nonv306amnus WKOJILHOU OUOAUOMEKOLL.

a) 3amuch B IIKOJbHYIO OHOMMOTEKY OOYYalOIIUXCS TMPOU3BOAUTCA IO
CIIMCOYHOMY COCTaBYy KJacca, MeJarorn4eCKuX W WHBIX PAOOTHHKOB IIKOJBI - B
VUHJIMBUIYAIGHOM TIOPSJAKE, pOAWTENCH (MHBIX 3aKOHHBIX TNIPEICTaBUTEIICH)
OOYYaroIINXCsl — IO TACIOPTY;

0) mepeperucTpanus TOJb30BATENICH INKOJLHONH OWONMHOTEKH TPOU3BOIUTCS
€KEr0JTHO;

B) JOKYMEHTOM, IMOJITBEPKAAMOIIUM TIPABO IMOJB30BAaHHUS  OUOIHMOTEKOH,
SIBIIICTCS] YUTATEITBCKUI POPMYIISIp;

I) YUTaTeNbCKU  QopMysip QUKCHpPYeT JaTy BBIAAYd  IOJIb30BATEIIIO
JTIOKyMEHTOB U3 (hoHAa OUOIMOTEKH U UX BO3BpAIIEHUS B OUOIHOTEKY.

Ilopsook nonvzosarus aboHeMeHmom:

a) T0JH30BATEIM UMEIOT MPABO MOJYYUTh HA JIOM U3 MHOTOTOMHBIX U3JaHUN HE
0oJiee TBYX JOKYMEHTOB OJHOBPEMEHHO;

0) MaKCHMaJIbHbIE CPOKH MOJIb30BAHUS IOKYMEHTAMU:

— Y4eOHUKH, y4eOHbIE TOCOOUSI — YyUEOHBII ToJI;

— HAy4YHO-TIOMYJIIpHasi, MO3HaBaTelbHAasA, XYJI0KECTBEHHas nureparypa — 14
JTHEH;

— MEPUOANYECKUE U3aHus, U3JaHus MTOBBIIIIEHHOTO cripoca — 7 JTHEH;

B)  IOJB30BATEIM MOTYT MPOJJIUTH CPOK MOJIb30BAHMS JTOKYMEHTaMHU, €CIU Ha
HUX OTCYTCTBYET CIPOC CO CTOPOHBI APYTUX MOJIb30BaTEIICH.

Tlopsiook nonv308anus YUMANLHLIM 3A10M:

a) MOKyMEHTHI, TIpeIHa3HAYCHHBIC IS pabOThl B YMTAJIBLHOM 3ajie, Ha JIOM HE
BBIJIAOTCS;

0) SHIMKIIONIEANH, CIIPABOYHUKH, PEIKUE, IIEHHbIE U UMEIOIINECS B €IMHCTBEHHOM
AK3EMILISIPE JTOKYMEHTBI BBIJIAKOTCS TOJIHKO JJ1s1 pa0OThI B YUTAIBLHOM 3aJIe.

Ilopsiook pabomvi ¢ KOMNBLIOMEPOM, PACNOJIONHCEHHBIM 8 OubIUOmeKe:

a) paboTa ¢ KOMIBIOTEPOM TPOU3BOJAUTCA MO TpaduKy, YTBEPKICHHOMY
PYKOBOJUTENIEM 00pa30BaTEIBLHOTO YUPEKICHUS M B MPUCYTCTBHH COTPYIHHUKA
OMOJIMOTEKU;

0) mo BceM BompocaM noucka uHpopmanuu B MHTEpHETE MOIB30BATENb AOJKEH
oOpataThCsi K pabOTHUKY OMOIMOTEKH;

B) 3ampelnaercs odpaiieHue Kk pecypcam MHTepHeTa, npeanonaraoumm oriary;
r) 3ampemaercs — oOpamieHue K  pecypcam  MHTepHer,  coaepiKaium
HKCTPEMUCTCKUI XapakTep;

1) paboTa ¢ KOMIIBIOTEPOM IMPOU3BOJUTCS COTJIACHO YTBEPKICHHBIM CaHUTAPHO-
TMTUEHUYECKUM TPEOOBaHUSM.
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